Guidance document – Infrastructure – Appendix E	
Infrastructure program – reporting timetable
Guidance document – Infrastructure – Appendix E
	Responsibility
	Infrastructure program
	Report or notification required
	Timing of submission to DTF

	Reporting requirements

	Construction authority
	All
	Annual final expenditure reports for all works programs
Reference - paragraph 86 of the TD - Infrastructure
	within 10 working days of the end of each financial year, unless otherwise agreed by both parties

	Construction authority
	Capital works
	Monthly report on the current status of the capital works program including the following:
· current estimated project costs against approved program level
· [bookmark: _GoBack]cash allocation for the current financial year
· construction in progress, including notification of financially complete projects
· actual expenditure against each project
· estimated revote out and financial completion date for each project.
Reference - paragraph 84 of the TD - Infrastructure
	within 7 working days of the end of the month

	Construction authority
	Repairs and maintenance










	Monthly report on the current status of the repairs and maintenance program including the following:
· program allocation in the current financial year by client agency
· actual expenses in the current financial year to date against approved program by client agency
· estimated expenses for the current financial year on an accrual basis by client agency
· location in which works are being undertaken.
Reference - paragraph 85 of the TD - Infrastructure
	within 7 working days of the end of the month

	Notification requirements

	Accountable officer of the client agency
	Capital works - major 
	New projects to be added to the infrastructure program that are fully funded by the Commonwealth and supported with signed funding agreement.
Reference - paragraph 25c of the TD - Infrastructure
	Each instance – to notify DTF within 10 working days from the date of signed funding agreement.

	Accountable officer of the construction authority
	Capital works – major                   (functionally inter-related projects)
	Approval of increase in major works project arising from a determination of functionally inter-related projects subsequent to initial approval and where the increase is fully funded externally or through substitution from minor works, repairs and maintenance or other operational funding.
Reference - paragraphs 32 to 34 of the TD - Infrastructure
	Substitution from minor works, repairs and maintenance and where variation only affects one agency
Each instance – to notify DTF and the relevant client agency within 10 working days from date of approval.
Fully funded externally or through substitution from other operational funding or minor works or repairs and maintenance and where variation results in the transfer of funding or allocation from one agency to another
Each instance – to notify DTF within 10 working days from the date of signed agreement between the accountable officers of the client agency (or agencies) and the relevant construction authority.

	Accountable officer of the construction authority
	Capital works – major (material increases) 
	Approval of material increase to major works project where the increase is fully funded externally or through substitution from minor works, repairs and maintenance or other operational funding.
Reference - paragraphs 35-37 of the TD – Infrastructure.
	Substitution from minor works, repairs and maintenance and where variation only affects one agency or where the construction authority is funding the increase from the construction authority’s own approved program.
Each instance – to notify DTF and the relevant client agency within 10 working days from date of approval.
Fully funded externally or through substitution from other operational funding or minor works or repairs and maintenance and where variation results in the transfer of funding or allocation from one agency to another
Each instance – to notify DTF within 10 working days from the date of signed agreement between the accountable officers of the client agency (or agencies) and the relevant construction authority.

	Accountable officer of the construction authority
	Capital works – major           (immaterial increases)
	Approval of immaterial variation to major works project.
Reference - paragraphs 40-41 of the TD – Infrastructure.
	Each instance – to notify DTF and relevant client agency within 10 working days from the date of approval.

	Accountable officer of the construction authority
	Capital works – minor           (program variations)











	Approval of increase in the minor works program where the increase is fully funded externally or through substitution from repairs and maintenance and other operational funding.
Approval of decrease in minor works program where the decrease relates to an externally funded minor works project.
Reference - paragraphs 55-58 of the TD – Infrastructure.
	Substitution from repairs and maintenance and where variation only affects one agency
Each instance – to notify DTF and the relevant client agency within 10 working days from date of approval.
Fully funded externally or through substitution from other operational funding, or repairs and maintenance where the variation results in the transfer of funding or allocation from one agency to another; or decrease in minor work program related to externally funded minor works project
Each instance – to notify DTF within 10 working days from the date of signed agreement between the accountable officers of the client agency (or agencies) and the relevant construction authority.

	Accountable officer of the construction authority
	Capital works – major     (new major project due to changes in minor works)






	Approval of addition of a project to major works program arising from variations to minor works program and where the variation is fully funded externally or through substitution from minor works, repairs and maintenance or other operational funding.
Reference - paragraphs 62-66 of the TD – Infrastructure.
	Substitution from minor works, repairs and maintenance and where variation only affects one agency
Each instance – to notify DTF and the relevant client agency within 10 working days from date of approval.
Fully funded externally or through substitution from other operational funding, or from minor works, repairs and maintenance where the variation results in the transfer of funding or allocation from one agency to another
Each instance – to notify DTF within 10 working days from the date of signed agreement between the accountable officers of the client agency (or agencies) and the relevant construction authority.

	Accountable officer of the construction authority
	Repairs and maintenance
	Approval of increase to repairs and maintenance program allocation outside the budget development process where the increase is fully funded externally or through substitution from minor works and other operational funding.
Approval of decrease to repairs and maintenance program allocation outside the budget development process where the decrease relates to externally funded repairs and maintenance project
Reference - paragraphs 71-74 of the TD – Infrastructure.
	Substitution from minor works and where the variation only affects one agency or where the construction authority is funding the increase from the construction authority’s own approved program.
Each instance – to notify DTF and the relevant client agency within 10 working days from date of approval.
Fully funded externally or through substitution from other operational funding, or from minor works where the variation results in the transfer of funding or allocation from one agency to another; or decrease in repairs and maintenance program allocation related to externally funded repairs and maintenance project
Each instance – to notify DTF within 10 working days from the date of signed agreement between the accountable officers of the client agency (or agencies) and the relevant construction authority.

	Accountable officer





	Change in appropriation purpose
	Approval of changes in appropriation purpose (transfer between output and capital appropriation) pursuant of paragraph 77 of the TD – Infrastructure. Notification must include summary of reasons for changes in appropriation and show that the conditions set in paragraphs 79-80 of the TD – Infrastructure have been met.
Reference - paragraphs 79-81 of the TD – Infrastructure.
	Each instance – to notify DTF within 10 working days from the date of approval.

	Accountable officer of the construction authority
	Natural disaster and unforeseen events
	Approval of increase in program arising from a natural disaster or major unforeseen event that cannot be accommodated within the approved infrastructure program subject to the repairs or works meeting the criteria outlined in TD – Treasurer’s Advance and TD – Disaster recovery funding arrangements.
Reference - paragraphs 88-89 of the TD – Infrastructure.
	Each instance – to notify DTF within 10 working days from the date of approval.
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