Sub Process Flowchart A - Conditions of gifting to an employee

Agency identifies property for gifting to an employee

No

Is the property a retired animal or corporate gift?

N
Have all of the following conditions been satisfied? °

1. gifting is considered the most appropriate course of action
2. there are no known potential, perceived or actual conflicts of interest
3. the risk of adverse public perception or scrutiny is considered low

lYes

Refer to the type of gift below for additional conditions

"

RETIRED ANIMAL

A retired animal refers to an animal in the service of the Northern Territory (NT) Government that has retired
from official duties

Have all of the following conditions been satisfied? No

The retired animal:

1. isinreasonably good health
2. is surplus to the agency’s requirements
3. was not purchased with the express intention to gift

lYes
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-
S

~
J

CORPORATE GIFT

A corporate gift is defined as an item of property that was purchased with the intention of transferring to the
recipient as a gift

Have all of the following conditions been satisfied?
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The corporate gift:
1. has a total cost of $550 (GST inclusive) or less (regardless of whether it comprises a single item or No
2. is being provided to show recognition of an NT public sector employee’s years of service through the
recognition of services milestones program
-t Seek agency accountable officer approval

Has the Treasurer approved the request?

Yes

Gift property to recipient
Update agency records (including financial records and
register of gifted property)

Coordinate with the Department of Corporate and HEEER e

Digital Development to remove item from the register of
assets (if applicable)
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